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BUANCO

QuicR Guide to the BUANCO Payment Card

This quick guide explains how to get started with the BUANCO PPayment Card.
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How do | log in?
1. Tologinto the payment card portal, clicR “MitID":

Note: Some institutions also allow login using a username and password.
- = y : ] N \ ‘ .

Du kan logge pa portalen med:

Du kan logge pé portalen med Mitid.
Nar du er logget pd har du blandt andet mulighed for:

Indbetale penge pd et kort
Tilmelde kortet automatisk optankning
- Opscette regler for brug af kortet

2. Log in using your personal credentials.

3. You will now be directed to the portal, where you can see all payment cards and
accounts that you have access to.
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How do | add funds to the payment card?
Manual top-up or automatic top-up agreement

To add funds or set up an automatic top-up agreement, Vaelg barn: Karen Hansen Q
select the account you wish to top up in the top-right corner
Log ud
of the screen.
At the top of the screen, select the menu item WebshopBetaIingshistorik Brugerinfo Saldo: 50.00 kr

“Indbetal”.
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Adding funds

[P

BUANCDO

Select the amount you wish to add to the account. Then choose whether you want to enrol in
automatic top-up. Accept the terms and conditions and complete the top-up.

Indscet beleb: 50 kr

Tilmeld automatisk optankning:

#  Nér du aktiverer automatisk optankning, vil systemet automatisk overfere det valgte beleb til dit kort

ndir saldoen kommer under optankningsgreensen.

Jeg accepterer betingelserne &'

I’
t

e

Enter the payment details according to the
selected payment method and complete the

payment.

|
OnPay =~ = @ @

Tilmeld

Next, select the desired payment

E method.
Choose payment method
Card o ovsa @ £ Vs @D
Google Pay (GPay)

Secure payment

Enter card information

G Pay

= v @ g VeR &2

Card number

Expiry eve

Complete payment

Secure payment
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Changing the credit card for an automatic top-up agreement

To change the credit card linked to an automatic top-up agreement, go to “Indbetal”, click “SRift
betalingskRort”, and then create a new agreement using your new credit card.

Webshop Indbetal Betalingshistorik Brugerinfo Saldo: 50.00 kr

Afmeld

'L Type dankort
Kort

Hvis dit kort er udlebet eller du oplever problemer med betalinger kan du registrere et
nyt her:

Skift betalingskort

If you cannot see the “SRift betalingskort” button, no automatic top-up agreement is currently
associated with the selected account.
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How do | view spending on the payment card?
You can generate a report showing spending on your payment card for a selected period
at any time via the “BetalingshistorikR” tab.

Webshop Indbetal {Betalingshistorik) Brugerinfo Saldo: 50.00 kr

Select the month you wish to view.

]

. 025 December

| SIS ———

Any transactions for the selected period will then be displayed.

e}

. 2025 December

‘ 16 dec. 1112 Ind-/udbetaling 50.00

N
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Ordering in the webshop

Once you are logged in to the portal, you can order selected canteen products by
selecting "Webshop” from the menu at the top of the page.

Webshop) Indbetal Betalingshistorik Brugerinfo Saldo: 50.00 kr

Please note that not all institutions use the webshop.

If you have access to multiple users, select the user you are ordering for in the top-right
corner of the screen.

[ Veelg barn: Karen Honsen] e
Log ud

Q Kantine lokation 3

/ 16-12-2025

To see the selection of products available on a specific day, P—
select the date at the top of the page. S

| D

nﬂ 18 19 20 21
Select the desired product by clicRing the shopping cart ' " W
icon next to the product. - =
1"~ 65‘,
Juicelcacao
If items are missing from the webshop, please contact the asoke [ = ] losoke [ -]

relevant institution.
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You can see the number of items in your cart on the red icon.

. 4

ClicR the red shopping cart to view the items you have added.

Here you can edit your order, add any comments, and proceed to payment.

Indkebskurv X

Tirsdag 16/12 - Kantine lokation 3
=1 4 Mazlk¥% 3,50 kr

Eventuelle kommentarer til denne ordre. ...

Total: 3,50 kr

G4 til betaling

Depending on the setup, payment can be made either using the account balance or
directly by credit card.

Betaling X
Ordre total: 3,50 kr
Kantinesaldo: 616,00 kr

I Betal med Konto l

Kreditkort:

I Betal med kreditkort l

Tilbage til kurv
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How to withdraw funds from a canteen card
1. Afterlogging in to the portal and navigating to “Brugerinfo”, click “Udbetaling”.

Webshop Indbetal Betalingshistorik Brugerinfo Saldo: 50.00 kr

o Upload Image

Veelg fil | Der er ingen fil vaigt

{ Det valgte billede er i et passende format til tryk pé kort

60987654321

Hvis du har mistet dette kort, kan du deaktivere det her.
Bemcerk at hvis du senere finder kortet igen kan det kun ' 20
aktiveres ved en terminal eller med hjcelp fra support.

Deaktiver kort

:\-.‘ - Udbetaling noel
R E— -r
The withdrawal option is only shown if funds are available on the selected account.

2. ClickR "Fortsat” to proceed with the withdrawal.
[

. Saldo: 50.00 kr
. Betingelser:

Du er i gang med at bede om en udbetaling. Vil du fortscette? Tryk pa Fortscet og
udfyld herefter felterne.

Fortsaet

»— TR N RS WA ST T LS T ST A m

3. A new tab will open where you must enter the information

required to complete the withdrawal. \

4. Complete the withdrawal by clicRing ‘Udfer’:

Saldo: 50.00 kr

Angiv oplysninger for bankoverforsel:

Karen Hansen

Emall test@mss.dk

Registreringsnummer 1234
Kontonummer 1234567890

Besked Testbesked

50

A\ g
l Annulipr Udtor - l
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How to set a maximum spending limit on a payment card

After logging in to the portal, clickR “"Brugerinfo” in the menu at the top of the screen.

Webshop Indbetal Betalingshistorik(Brugerinfc) saldo: 50.00 kr

- IS . -

Adjust the maximum spending limit under “Forbrugsgraenser” and finish by clicRing

"G em".
Fﬁ gl o\The DR =!

-
! Max forbrug pr dag O 0

!

]

“
SN

,"h'. .
R

t
,'.;',L.

I Max forbrug pr dag O
=

f e R R T e a—
If the maximum spending limit is set to DKK O, the card cannot be used in that
department or institution.
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How to block a canteen card ifit is lost
1. Afterlogging in to the portal, click the “Brugerinfo” tab.

2. Under “Brugerinfo”, locate “ARtive Rort” and block the payment card by clicRing
"DeakRtiver Rort”.

Aktive kort 60987654321

Hvis du har mistet dette kort, kan du deaktivere det her.
Bermcerk at hvis du senere finder kortet igen kan det kun
aktiveres ved en terminal eller med hjcelp fra support.

3. You can see which account is being edited and switch between accounts in the top-
right corner of the screen.

[ Vaelg barn: Karen Hansen] e
Log ud
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